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 RaƟonale for Careers EducaƟon, InformaƟon, Advice and Guidance (CEIAG)  
  

A career is an individual’s journey through learning, work and other aspects of life. All young 
people need access to Careers EducaƟon, InformaƟon, Advice and Guidance (CEIAG) to help 
them make informed career choices. Under the guidance of the Department of EducaƟon “All 
young people in secondary school get a programme of advice and guidance that is stable, 
structured and delivered by individuals with the right skills and experience” Careers guidance 
and access for educaƟon and training providers – Statutory guidance for governing bodies, 
school leaders and school staff January 2018 To achieve this aim, the careers strategy sets out 
that every school and academy providing secondary educaƟon should use the Gatsby 
FoundaƟons Benchmarks to develop and improve their CEIAG programme.  
  
With this in mind, Westbourne School Careers provision is commiƩed to providing a planned 
programme of Careers EducaƟon, InformaƟon, Advice and Guidance for all pupils in years 7 to 
13.   
  
We employ our own Careers Lead. Advice & Guidance is delivered through our Careers team. 
We endeavour to follow the “Careers guidance and access for educaƟon and training providers 
– Statutory guidance for governing bodies, school leaders and school staff, January 2018” and 
other relevant guidance from the D of E, QCA & Ofsted.   

  
ObjecƟves  

  Plan, implement and deliver a thorough Careers Programme at Westbourne School from 
years 7 to 11 in accordance with the Gatsby Benchmarks and Statutory Guidance.  

  Provide students, teachers and families with up-to-date labour market informaƟon and 
resources.  

  Introduce students to a variety of post-16 opƟons including Supported Internships, 
ApprenƟceships, Further EducaƟon, Employment, and other schemes aimed at young adults 
entering the World of Work.  

  Design, deliver and provide course materials and train relevant staff on how to implement 
sessions that build upon ‘Prep for Work’ skills and support the transiƟon from school to 
pathways including further educaƟon, training, courses, and employment.  

  Facilitate opportuniƟes for students to engage with employers, external agencies, the 
JobCentre Plus, Supported Employment providers and other post-16 opƟons.  

  
Provision  
  

• The teaching of careers lessons within PSHE to encourage pupils to start thinking about 
responsibiliƟes and the world of work.   

• The linking of all subjects to careers pathways.  
• The introducƟon of key concepts to learners, i.e., Job Skills, Job Types,  

Transferable Skills, Professional Conduct, Preparing for TransiƟon (full details below).  
• The organisaƟon of opportuniƟes for students to engage with employers, course and 

training providers and other post- 16 providers through arranging a jobs fair, site visits, and 
work experience placements.  
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• Enabling students, teachers and families to have access to resources that will provide 
detailed informaƟon about  post-16 provision.  

• The provision of 1-1 imparƟal Careers Advice level 6 qualified advisors and acƟon planning 
for students, at least 3 Ɵmes throughout Years 7 - 13 to map progress and review goals and 
targets.  

• The seeking of opportuniƟes to centre the student’s voice and use feedback to inform 
conƟnuous planning and best  pracƟse.  

• Carrying out all acƟviƟes in accordance with the Gatsby Benchmarks and Statutory 
Guidance for Careers  Provision.  

  
  

GATSBY BENCHMARKS AND LINKING TO CAREERS PROGRAM  

1. A stable careers programme  
  Clearly defined ‘Employability Programme’ aimed at vocaƟonal learners with SEND and auƟsm who will 

benefit from a comprehensive program.  
  Post-16 pathway planning with a focus on employment   
  The result of this course should be reflected within the EHCP Annual Reviews,  through person-centred 

discussions with the student and their wider support network.  
2. Learning from career and labour market informaƟon    
  Students, staff, and families to access to labour market informaƟon through the NaƟonal Careers Service, the 

local Jobcentre, exposure to employers, and other tangible and accessible resources embedded into the 
programme.  

  Teaching core skills needed to prepare for the world of work with involvement from an experienced Careers 
Advisor with experience in a relevant SEND seƫng, i.e., Leading, delivering, and teaching an Employability 
Skills curriculum to young adults with auƟsm and learning disabiliƟes.  

3. Addressing the needs of each pupil  
  1-1 Career Coaching sessions to ensure tailored support and acƟon planning.  
  Thorough record-keeping of individual career advice and pathway planning.  
  Detailed and meaningful vocaƟonal profiling at each key stage of the programme.  
  DesƟnaƟon data captured and used to inform best pracƟse.  
  Designated opportuniƟes within the Ɵmetable for the student’s wider support network to engage with the 

programme.  
4. Linking curriculum learning to careers    
  CollaboraƟon with teachers, support staff, curriculum leads and other relevant professionals to ensure the 

careers program compliments and builds upon exisƟng and prior teaching.  
  Ensuring that any programme acƟviƟes that incorporates funcƟonal skills is relevant to the workplace, e.g., 

pracƟsing English and Maths skills in context of the workplace (customer service observaƟons / money skills 
/ Ɵll-training / workplace terminology / industry qualificaƟons).  

5. Encounters with employers and employees      
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  Embedding opportuniƟes to engage with employers, e.g. job fairs, mock interviews, employer drop-in 
sessions, and site visits.  

  Increase exposure between students, employers, and external providers through dedicaƟng Ɵme to 
employer engagement, researching local businesses, apprenƟceships, traineeships, supported internships, 
further educaƟon and training courses.  

  Pathways to be idenƟfied for and with students based on local opportunity, skill shortages, and suitability, 
and interest of the student. Focus on presentaƟon/communicaƟon skills to prepare students for employer 
conversaƟons.  

6. Experience of workplaces    
  SimulaƟng workplace acƟviƟes as part of the course. Must be a clear disƟncƟon between ‘college’ and 

‘workplace’ and this will be reinforced through terminology used and the way sessions are delivered. The focus 
will be on professionalism, independence, and supporƟng students to understand how their past, current, and 
imminent choices can inform their prospects.  

  Organise site visits / work experience placements to increase students’ exposure to the working world. Ensure 
workplace opportuniƟes are varied and reflecƟve of skillset, employer need, and of interest to the client.   

7. Encounters with further and higher educaƟon    
  Embedding opportuniƟes to engage with post-16 educaƟon and training insƟtutes, e.g., site visits, job fairs, 

and local colleges.  
  OpportuniƟes within course to explore routes into courses and training.  
8. Personal guidance    
  Students offered person-centred support as part of group and individual sessions, with clear acƟon and 

pathway planning.  
  CollaboraƟve working with teachers, support workers, and wider support networks to ensure student needs 

a met.  
  

Work Experience and VocaƟonal  

To encourage pupils to start thinking more deeply about the world of work, they have access to 
vocaƟonal subjects and work experience placements. They are encouraged to try as many of these 
opƟons as they can, to allow self-assessment of their preferences and to inform choices about their 
careers pathways.   

Staffing   

All staff contribute to CEIAG through their roles as tutors and subject teachers. The CEIAG programme 
is planned, monitored and evaluated by the Careers Leader, using the Gatsby Benchmarking Tool and 
specialist imparƟal careers guidance is delivered by a regional careers advisor.    

Links with other policies  

 The policy supports and is unpinned by key school policies including those for teaching & learning, 
assessment, recording and reporƟng achievement, ciƟzenship, PSHE, work related learning & 
enterprise, work experience, equal opportuniƟes & diversity, health & safety and special needs.  
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Criteria for EvaluaƟng the Success of the Policy  

The policy should be reviewed on an annual basis by the EducaƟon & Skills Facilitator and in 
consultaƟon with the rest of the senior team.  In the process of this review she/he should seek to 
answer the quesƟons idenƟfied below:  

• Does the raƟonale reflect current pracƟce in school?  
  

• Is the school successful in meeƟng the aims in this document?  
  

• Is there evidence to show Students are experiencing breadth and balance across the whole 
curriculum?  

  
• Can the EducaƟon & Skills Facilitator demonstrate that the arrangements for planning and 

monitoring have been effecƟve?  
  

• Is there evidence that the strategies for teaching and learning are effecƟve?  
  

• Does the allocaƟon of resources allow for effecƟve implementaƟon of the curriculum?  
  

• Do the assessment, recording, reporƟng arrangements clearly idenƟfy Student achievement 
and fulfil legal requirements.  

  

• Is there evidence around school that demonstrates Student achievement and enjoyment.  
  

Community Links  

Work within this curriculum area will take place within the school environment.  However, it is 
important that the students can transfer the skills and aƫtudes that they have learnt into other 
meaningful situaƟons.  Where it is pracƟcally possible and relevant to the age of the student, 
learning will also take place in local shops, on public transport and in other relevant areas of the 
community.  
  
OpportuniƟes will be created for the students to develop Student awareness of local cultures and 
faith groups.  
  

Parent/Carer Involvement  

It is vital that parents/carers are acƟvely involved in this aspect of their children’s learning as they have 
a significant effect upon it.  Parents’/Carers’ fundamental role in this area of their child’s educaƟon is 
acknowledged by staff.  Many aspects of PSHE are very much part of a student’s home life and 
therefore sharing informaƟon is parƟcularly vital to ensuring that teaching is sensiƟvely approached.  
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Cross Curricular Links  

There will be many natural links with other areas of learning.  Students’ personal growth will be 
enhanced by the development of language, physical and mathemaƟcal skills; spiritual appreciaƟon 
will be developed through links with science, environmental educaƟon and creaƟve acƟviƟes; social 
development and moral understanding will permeate all learning experiences.  
  
The student’s statement may refer to objecƟves, which should be seen as cross-curricular as well as 
being based within a parƟcular subject area.   
  

Equal OpportuniƟes  

All Students should have access to a relevant curriculum, which meets their individual needs whilst 
also providing breadth of experience and a balance of subjects to achieve individual aims.  Materials 
should reflect the mulƟ-cultural society in which we live.  Materials should also be checked for race 
or gender stereotypes.  
  

Staff Development  

Staff should undertake regular in-service training to keep well informed of curriculum developments.  
  
  

Careers Curriculum Intent Statement  
   
We want our pupils to experience a careers curriculum that establishes a growing knowledge and 
awareness of the world of work and what they, as young people, can aim for as they prepare for 
adulthood and Post 16 transiƟon.  This includes delivering a breadth of opportuniƟes and 
experiences that our pupils can start to build their own future pathways on.  As we aim to do this, we 
are also fully aware of the impact of the inherent difficulƟes our pupils have due to the nature of 
their needs and diagnosis and look to how we can start to overcome these barriers, working 
alongside them.   
    
Intent:   
What will our pupils experience throughout their career curriculum?   

1. Access to careers learning from Year 7 onwards - learning that is linked through their 
curriculum provision and explicitly delivered sessions    

2. A careers curriculum that has contribuƟons and feedback from them, their families, 
school staff and external employers   

3. Engagement with many different employers throughout Year 7 to Year 11 in variety 
of formats such as assemblies, visits, talks, project work, careers events   

4. Unbiased careers advice and support from a career's advisor   
5. Working with them and their families as they prepare for their future and for life 

aŌer Westbourne School  
6. Staff who are commiƩed to and passionate about helping them develop as they 

make key decisions and prepare for their future pathways    
   
  
Why do we want this?   
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1. We want our pupils to know their skills and strengths; know what they are good at 
and what they find hard   

2. We want our pupils to work towards independent living and working   
3. We want them to have hope and opƟmism, adaptability and resilience   
4. We want our pupils to have access to, and engagement in, decent work in all its 

forms (personal, giŌ and paid)   
5. We want our pupils to learn and make progress so they can thrive and experience 

success in their future pathways   
6. We want our pupils to pursue and value their own wellbeing and happiness    
   
   
ImplementaƟon:    
   
How will we deliver this?   
1. Pupils will have access to a careers curriculum from Year 7 onward and this will be 

rouƟnely monitored and evaluated to ensure it is fit for purpose.   
2. Pupils will meet and talk with previous students to find out about their experiences 

and aspiraƟons   
3. Close working relaƟonship with our Careers Advisor to support mentoring pupils in 

KS4   
4. Experiences of different workplaces and environments   
5. Meaningful encounters with the world of work   
6. Careers fairs and skills workshops   
   
Impact:   
   
What is our expected impact?    
1. Pupils will have a successful transiƟon on from Year 11 into Post 16   
2. Pupils will have had experience of a wide range of opportuniƟes, interests and 

opƟons so they are best placed to make informed decisions about their future 
choices  3. Pupils will develop the skills needed for them to be employable, whether 
that is voluntarily or paid   

4. Pupils will know the value of having work and commitments in their lives   
5. Pupils will know that they have a valued and important part to play in the world in 

which they live and they can and are moƟvated to contribute to society in a way 
which best suits their interests and skills   

6. Pupils will know about and make use of the range of support and advice that is 
available to them in order to support their choices and decision making  
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